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PART 1 - CERTIFICATION

The ______________________________________________________________ 
	(name of library cooperative governing body)
governing body for the 
__________________________________________________________________,
(name of library cooperative)
hereby applies for funds under the Library Cooperative Grant program under the terms outlined in Section 257.40 - 257.42, Florida Statutes, and program guidelines, and certifies that the documents required under the program are accurate, complete, and current.
Certification of Local Cash Match
The applicant certifies that the required 10 % cash match of funds from local sources will be available and expended during the grant period.
Certification of Credentials
The applicant certifies that the incumbent multitype library cooperative director 
________________________________________
			name
has completed a library program accredited by the American Library Association.
Compliance Agreement
The applicant agrees to expend any grant funds awarded pursuant to this application in full compliance with the terms and conditions of Chapter 257, Florida Statutes.
President, Library Cooperative Governing Body
__________________________________________	________________
Signature									Date
___________________________________________
Typed name
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PART 2 – REQUIRED DOCUMENTS

Submit only those documents that have changed in the past year or that have not been filed before.  If a document is already on file with the Division, do not submit a second copy.
Assign the document number shown below in column 1 in the upper right-hand corner of each document submitted.
	Document 
Number
	Document
	Document Attached
	On File with
Division

	Organization 

	1
	A copy of the approved articles of incorporation as filed with the Department of State, Division of Corporations.
	
	

	2
	The current bylaws of the library cooperative.  
The bylaws should show that the cooperative's governing body has the authority to employ and evaluate a chief executive officer, and to adopt plans, policies, and budget for the cooperative's management and program of service.
	
	

	3
	A current certificate of good standing from the Florida Department of State, Division of Corporations.
	
	

	4
	The current long range plan with annual plan of service and expenditure for resource sharing that has been adopted by the library cooperative's governing body. 
The long range plan with annual plan of service must identify the activities that will be provided at no charge to all FLIN member libraries.
The document must include a component describing how the cooperative will share and use technology.
	
	

	5
	The annual membership dues structure and membership requirements for the library cooperative. 
The membership requirements should show a requirement/agreement by the members to share resources through networks serving regions of Florida and statewide.
	
	

	6
	Copy of the audit done in accordance with the Florida Single Audit Act of the library cooperative for the most recent fiscal year.  If an audit in accordance with the Florida Single Audit was not required by section 215.97, Florida Statutes, submit copy of Financial Report in accordance with section 257.41(3), Florida Statutes.
	
	

	Staff 

	7
	The current position description for the library cooperative's director.
	
	

	8
	A list of all staff employed by the library cooperative that includes position title and FTE for each position.
	
	






Library Cooperative Grant, Form DLIS/LCG01		Page 1
Chapter 1B-2.011(2)(c) Florida Administrative Code, Effective 04/10/2012
Library Cooperative Grant
Application
File by April 15, 2013
PART 3 – FLIN ASSESSMENT

Library Cooperative: ________________________________________
A. 	Complete an assessment of the status of bibliographic records in the statewide database for all Florida Library Information Network (FLIN) libraries in a multitype library cooperative’s geographic region. The complete list of FLIN member libraries is located at http://info.florida.gov/bld/grants/Cooperative/Cooperative.html. Add notes on additional sheets as needed, i.e., a library has declined to participate this year, rationale for scheduling, training provided, etc.
Add additional sheets for activities that involve more than a single institution.   
	Institution Name
	Member Of Cooperative (Yes/No)
	OCLC Update Method (Online, CatExpress, or Batchload)
	Date of Last Batchload Update
	Next  Scheduled Update or Frequency
	Institution Specific Activity Proposed for Grant Year
	Estimated Size of Collection (volumes) for Non-Public Libraries
	Notes

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


B.  Provide estimates for the following bibliographic enhancement activities to be paid with grant and matching funds:
· number of records to be loaded and updated 
· number of training sessions
· number of attendees
· training topics
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PART 4 – BUDGET

A.  Provide an estimate of proposed expenditures of grant and matching funds.
	Budget Categories
	Bibliographic Enhancement Activities
	Resource Sharing Activities
	Local Matching Funds

	Salaries and Benefits (Specify position, FTE, benefits)
	
	
	

	Contractual (List each vendor) e.g., tape loading, speakers, and honoraria
	
	
	

	Equipment and Software
	
	
	

	Supplies and Postage
	
	
	

	Printing and Marketing
	
	
	

	Travel
	
	
	

	Telecommunications and Internet Access
	
	
	

	Other (Specify) 
	
	
	

	Total 
	
	
	


B.  Provide a narrative description of how the grant and matching funds will be used to support project activities for each budget category.


